viet nam “““eln
H 500 E. Calaveras Blvd #235 = Milpitas, CA = 95035 = USA
‘ E Tel: (408) 586-8100 = Email: info@vnhelp.org = Website: http://www.vnhelp.org
Q@ P

heaith, education, and literature projects

VNHelp is a non-profit organization founded in 1991. Our mission is to assist
disadvantaged individuals and communities in Vietnam to achieve self-sufficiency through
sustainable solutions in the areas of health, education, and economic development.

The organization aims for rapid growth in the next few years and is looking for talented
individuals with a passion for public service. We currently have three openings for
Communication & Public Relations Director (USA), Vietnam Program Development
Director (VN), and Executive Assistant (USA). Salaries are negotiable depending on the
experience of the candidates. We also welcome volunteers for the positions.

Position: Program Development Director (Giam ddc phat trién du an)
(Lam viéc ban thoi gian hodc toan thoi gian)

The Program Development Director will work at the VNHelp's office in Saigon, Vietnam,
and report to the Executive Director in USA. The following job description will be posted
in Vietnam.
Trach nhi¢m:
 Tim kiém, diéu tra va danh gia nhu cau tai cac dia phuong dé dé xuét cac dy an co
kich thtroc tir trung binh hodc 16n (50.000 d6 la trd 1én), trong 1anh vuc gido duc, y
té, phat trién kinh té dia phuong (education, health, economic development)
Viét du 4n véi ddy du chi tiét theo khuon mau cia VNHelp va theo yéu cau cua cic
O quan tai trg. Noi dung du 4n gdm: tinh trang dia ly, kinh t€ va xa hoi cua dia
phuong; nhu cau can gitp do, phat trién; phuong phap va ké hoach cu thé dé gitp

dd; udce toan kinh phi, v.v.

e Lién hé véi cac co quan chirc ning dé giai quyét tat ca cac van dé lién quan dén du
an, nhu cac thu tuc hanh chinh, phép 1y, hop dong,v.v.

 Tuyén don vi thuc hién du an; hudng dan, ho trg va kiém tra viéc thuc hién du an.
* Viét bao cdo tien do du an va bao cdo tong ket du an.

Trinh do chuyén mon:

¢ Noi va viét luu loat tiéng Viét va tiéng Anh.

e Kinh nghiém lam viéc trong cac chuong trinh phat trién cong dong trong lanh vuc
gido duc, y té, kinh té dia phuong.

* (06 kha nang lanh dao va quan ly.
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 Sén sang di cong tac tai viing siu ving xa.
¢ (6 kha ning trinh bay thuyét phuc trudc nhom va truée dam dong.

e Bibtsu dung thanh thao céc phén mém Word, Excel, PowerPoint, v.v. va quen tham
gia "social media" nhu Facebook.

Trinh d¢ hoc van: tot nghi¢p dai hoc, c6 bang cur nhan hodc cao hon.

CV xin giri qua email dén thu@vnhelp.org.
VNHelp 14 mét co quan tir thién duoc thanh 14p tir nam 1991 tai California (USA). Tét ca

cac hoat dong cua VNHelp déu nh’a‘?lm muc dich gitip nguoi ngheo tai Viét Nam vuot kho va
di dén tu 1ap. Xin xem thém chi tiet v¢ VNHelp tai trang web http://vnhelp.org
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